AUDIT PROCEDURES

Port of Camas-Washougal
Audit Period Ending: 12/31/2006

J.9.PS - Open Public Meetings

Procedure Step: Review procedures
Done By: SAA, 11/18/2007
Review By: RLM, 1/17/2008

Purposeconclusion;
Purpose: To determine whether the Port is in compliance with the Open Public Meetings Act.

Conclusion: Based on our testing it appears that the Port is in compliance with the Open Public
Meetings Act.

Testing strategy:

If issues were identified during the planning phase of the audit, additional review of the minutes includes:

For Regular Meetings
If issues were identified during the planning phase of the audit, additional review of the minutes includes:

For Regular Meetings and Special Meetings:
and Special Meetings:

1. Review the procedures for advertising and holding governing body meetings.
Z. Determine if the meetings are properly advertised, if they are open to the public and if votes are
publicly taken.

For all Meetings review the minutes for the following areas:

Presence of a quorum at all meetings

Approval of claims and payroll in open public meetings

Purpose of executive sessions identified

Official actions of the Council documented in open public meetings

Minutes were signed and attested to

Proper notice of special meetings given

Business conducted at special meetings was for the reason meeting was scheduled

NounbkLNOE

PolicyicriteriaZ
RCW 42.30 - Open Public Meetings Act and RCW 42.32.030 - Minutes

RCW 42.32.030 Minutes.

The minutes of all regular and special meetings except executive sessions of such boards,
commissions, agencies or authorities shall be promptly recorded and such records shall be open to public
inspection.
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